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   LANE ARTS COUNCIL
  COMMUNITY ARTS GRANT 

    Project Evaluation Form 2016-2017

This form verifies completion of the project for which your organization received a 2016-2017 Community Arts Grant. This form is your request for final payment of the awarded funds.  Please return no later than June 9, 2017. 

PART I.

Project Director____________________________ Person Completing Evaluation____________________________

Organization ___________________________________________________________________________________ 

Address _________________________________________________ City____________ State_____ Zip__________   

Email____________________________________________   Phone_______________________________________

Title of Project __________________________________________________________________________________

Date(s) of Project ________________________________________________________________________________

Location(s) of Project ____________________________________________________________________________

Identify and list number of those participating in and benefiting from project:


Artists (Paid): ______________________________    Artists (Volunteer): _______________________________


Audience (Paying):  _________________________     Audience (Free): _________________________________


Others (Describe and list numbers) _________________________________________________________________


______________________________________________________________________________________________

______________________________________________________________________________________________
TOTAL Number of People Served:__________________

PART II.    PROJECT NARRATIVE.
Please answer the questions below in 1-2 pages. Include testimonials from participants, if possible.   

1. Please describe the highlights and successes of your project. What were you able to accomplish with these funds? 

2. What were the challenges of your project? What would you have done differently or change for future projects?
3. How did you reach your targeted audience? How did your project involve direct community participation?
4. How did your project serve underrepresented and underserved communities?






PART III.   PROJECT DOCUMENTATION. 
Enclose documentation about your project. This can include media releases, newspaper articles, photos, posters, brochures, flyers, etc., describing the project. We encourage you to include images (jpegs) for public use/promotion included on a disc or sent by e-mail to katy@lanearts.org


PART IV.   PROJECT FINANCIALS.  
Provide final financial actuals specific to your community arts project. Please check arithmetic for accuracy and completeness.

	PROJECT REVENUE
	Description
	Cash
	In-Kind

	Ticket Sales:
	
	
	

	Class/Workshop Fees:
	
	
	

	Merchandising/Sales:
	
	
	

	Government:
	
	
	

	Foundation:
	
	
	

	Business/Corporate:
	
	
	

	Applicant Cash:
	
	
	

	Individuals:
	
	
	

	Fundraisers:
	
	
	

	Other:
	
	
	

	Community Arts Grant
	
	
	

	TOTAL REVENUE
	Please total your in-kind and cash revenue here (
	
	


	PROJECT EXPENSES
	Description
	Cash
	In-Kind

	Artistic Fees:
	
	
	

	Production Fees:
	
	
	

	Supplies/Materials:
	
	
	

	Lodging/Transport:
	
	
	

	Personnel:
	
	
	

	Professional Services:
	
	
	

	Equipment Rental:
	
	
	

	Space Rental:
	
	
	

	Promotion/Marketing:
	
	
	

	Printing:
	
	
	

	Postage:
	
	
	

	Admin/Overhead:
	
	
	

	Other (Specify):
	
	
	

	TOTAL PROJECT EXPENSES
	Please total your in-kind and cash expenses here (
	
	





PART V.   CERTIFICATION. 
I hereby certify completion of the project and request final payment. I affirm that all information is true to the best of my knowledge and have enclosed documentation.




_____________________________________________ 
______________________________

        Signature of Project Director



  Date





The Project Evaluation form and supplemental materials are due no later than June 9, 2017.

Deliver to Lane Arts Council, 1590 Willamette St, Suite 200, Eugene OR 97401 or email katy@lanearts.org


